INTRODUCTORY INFORMATION

ABOUT WEDDINGS AT FIRST PARISH IN BEVERLY, UNITARIAN UNIVERSALIST

We are delighted that you are considering having your wedding at First Parish in Beverly, Unitarian Universalist, and we will do everything we can to assist you.  We hope the following information will be helpful to you as you begin to plan your wedding.

1. If you haven’t already, contact the church office to make certain our minister and the building is available on the date you wish.  The number is (978) 922-3968.

2. Complete and return the Wedding Information and Application Form with your $50.00 deposit.  Receipt of the application confirms your date in the First Parish calendar.  Please return the application to First Parish by __________________.

3. In case of cancellation the $50.00 deposit will be refunded if notification is received 3 weeks prior to the wedding date.

4. Confirm you wedding date with the minister and make an appointment to discuss your wedding plans and the ceremony itself.

5. Robert Littlefield is the First Parish organist.  He will be happy to discuss with you the music for your service, including possible soloist or other instrumentalists.  Robert’s phone number is 978-465-0120.

6. You may also apply for a marriage license in Massachusetts from the nearest town or city hall sixty days before the wedding date.  Check with them about requirements for blood tests.

7. All other fees (Minister, Organist, Building Rental and Damage deposit) are due to the church 2 weeks prior to the wedding date.  The list of fees is enclosed. The wedding license must be delivered to the minister at the rehearsal.

8. The minister will let you know of our guidelines for photography, videotaping, rice throwing, etc.

FIRST PARISH CHURCH IN BEVERLY

UNITARIAN UNIVERSALIST

WEDDING FEES

STAFF HONORARIA


All Staff Honoraria are paid directly to the individual.

Minister: 


$300.00 Planning and Ceremony


$100.00 Rehearsal


(A rehearsal is required if the wedding party consists of more than the bride, groom,


maid of honor and best man.)


$  50.00 Non-refundable confirmation fee, payable at time of application.


$      .445 per mile if outside the Beverly area

Music Director: Robert Littlefield 


$200.00 Consultation & Ceremony


$100.00 Rehearsal

Wedding Coordinator: Mickey Ratté


$350.00  Specifics to be arranged with couple, but includes attendance at rehearsal and wedding.

Sexton:  Paul Derrivan


$100.00 (Open and close church, assist in set up, 3 hour maximum)

BUILDING SPACE USAGE FEES


All building fees are payable to First Parish Church.

Sanctuary


$300.00 includes the following:



-one rehearsal



-set up one-half hour prior to the ceremony



-ceremony time



-post-ceremony activities (clean up, packing, etc.)


$ 50.00 Non-refundable reservation fee.


$100.00 damage deposit

Hale Hall


$75.00 for two hours


$25.00 for each additional hour

Kitchen


$25.00

The non-refundable fees are payable to the Minister and to the Church and are due when a date has been confirmed.  The full honoraria for the Minister, Music Director, Sexton, and Wedding Coordinator are due two weeks before the wedding and are payable directly to them.  The building use fees are to be made by check to First Parish Church and are due two weeks before the wedding.

Please contact our Church Administrator at 978-922-3968 for more information or to schedule a time to see the church.
FIRST PARISH CHURCH IN BEVERLY

225 CABOT STREET BEVERLY, MA 01915

WEDDING INFORMATION AND APPLICATION FORM

Bride’s Name_______________________________      
Groom’s Name


Address       _______________________________
Address



___________________________________



Phone (H) _________________________________
Phone(H)

Phone (W) _________________________________
Phone(W)

E-mail_____________________________________
E-mail


Wedding Date_______________________________
Rehearsal Date


Time _______________________________
Time



Place


Anticipated number of Guests 

Minister ____________________________________
Phone

Date Confirmed?

Organist ____________________________________
Phone

Date Confirmed?

Sexton _____________________________________

Wedding Coordinator__________________________
Phone

Is someone other than the Bride and Groom in charge of arrangements?


Name_____________________________
Phone


Address

Florist______________________________________
Phone_________________________


Please describe floral decorations


Would you like to leave the flowers here for Sunday? (Sept – June)___________

Will any other equipment be needed?

Location of reception


Name of Caterer (if at First Parish/Hale Hall)

Please note:  Receipt of this form with your $50 deposit to the church and your $50 deposit to the minister will confirm your wedding date on the First Parish Calendar.  If we do not receive you application by ______________, we’ll assume you’ve made other plans.

To clarify details and minimize last-minute problems, it is important the couples speak directly with the minister, organist well in advance of the wedding date.  The current minister of First Parish will officiate at all weddings unless the minister designates someone else to do so.

